Presentation Preparation
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General information about the speech: 
The presentation should be about 8-10 minutes. A visual aid must be included in your presentation (PowerPoint, Presentation Boards, etc.). There will also be time at the end for the judges to ask you questions and for you to answer. Your dress should be appropriate business attire.
The four parts required in the speech:
Section 1:  Introduction / Welcome

Section 2:  Describe the workings of the project 

                   What you did and how you did it

Section 3:  Self reflection / discovery:   What did you learn about yourself 
                   and the subject by doing the project? 

Section 4:  Conclusion / Thank you / Questions
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Writing the speech:

1. Introduction: (about 1 minute)

· Introduce yourself to the judges and introduce your topic at hand

· The introduction should make the judges interested in your speech and clearly state the main idea. 

· Here are some possible creative ways to begin the introduction: 

· Use an interesting quotation (Not one everyone has heard before)

· Act something out- like a very short play

· Tell a joke which fits the subject

· Get the judges involved by having them do something

· Use a game which fits the subject

· Use an audio / visual aid

· Demonstrate something

· Ask questions about your subject which you will then answer in the rest of the speech. 

2. Project Description - Specify some of the following (about 4-5 minutes) 
(Remember to write a suitable transition statement – in other words, do not just answer these questions verbatim – you need to make this an actual speech that sounds put together) 

· Why you chose this project

· What you already knew about this subject that made you want to do this particular project

· The details about what you did for your project, when and where you did it
· What was unique or creative about the project?

· Who your mentor was and how your mentor helped you

· Anyone else who helped or worked with you besides your mentor

· What problems you had in doing the project, and how you solved the problems

· What you would do differently if you could do the project over

· What you still plan to do

· What special things you want the judges to consider as they look at or hear about the project

· Would you recommend other seniors in the future do this type of project? Why?

3. Self Reflection / Discovery: (about 3 minutes) 

· What you learned in doing the research paper, project, and portfolio that you did not know before. (These could be things you learned about yourself as well as things about the research paper, project, and portfolio.)

· What was the picture you had in your mind of your project before you started, and how closely does that picture match what actually happened?

· What are you the most proud of in completing the Career Exploration Project?

4. Conclusion: (about 30 seconds)

· Summary / Main idea of your Career Exploration Project.

· A good conclusion restates your topic/ main idea, and leaves the audience remembering what you said. 
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Presenting the speech:
· Before giving the speech aloud, organize what you wrote on separate 3x5 cards rather than the paper you wrote the original speech on. (Not a requirement, just a suggestion.) 

· Number each card. Use numbers big enough to see if the cards get mixed up or if you get nervous. (Someone will always drop the cards right before or during the speech. That someone could be you.)

· Make separate cards telling what you want to say about the audio or visual aid you are using

· Plan how you will use your visual aid in your speech. Will it be throughout the speech or at one specific spot in the speech? Do not pass items around during the speech. 

· Decide how you will display a visual aid and organize everything you need for it before the day of the speech. 
· Do not wait until the last minute to make your visual aid. 

· Practice will help you be less nervous and will help you handle the panic you may have as you give the speech.

· Have your visual aid set up so you can practice what you will say about it. 

· Have someone else time your speech to see if it is too long or too short. That person can also tell you if you are speaking too rapidly, too slowly, too loudly, or too softly.

· Try to use your note cards as help to remember what you want to say, but don't read the cards word for word. Concentrate on looking up to the audience as you talk rather than down to your notes. 

· Don't practice by silently reading the speech. Practice by saying the words aloud so you are sure of the pronunciation, the speed to use in saying the words, and the words or phrases you want to stress. 

· Practice several times! The more you practice, the better your chances of presenting a smooth speech in front of the judges. 

· When you present - talk to your judges as if you were talking to me. 
Relax and describe your experience.
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 Visual Aids:

· Visual aids are required for your presentation. To enhance your speech you must to include a visual aid such as Power Point highlighting your presentation, a presentation board highlighting some features of your project, or an AV aid such as a DVD of your project hours. You may also want to use charts, posters, pictures, and/or any physical project you developed. If you are using PowerPoint, it should just be main points which you will elaborate on, or pictures that can be explained with your presentation, NOT your entire speech! If you make a poster, you should explain everything about it. 
· If your aid is visual, make sure it is large enough for your judges to see and that you have spelled everything correctly. You may need to bring something with you to the presentation (tape, tacks, an easel, etc.) to help you set up whatever you are displaying.

· Practice your presentation with your visual aid several times so that the presentation is smooth and there are no unforeseen problems when you are in front of the judges. 

· If you are planning a PowerPoint presentation or some sort of video/dvd, you MUST test your presentation on a school computer BEFORE the date of presentations. You need a flash drive to test and present.
· On the day of your presentation, arrive in your scheduled location 10 minutes early so that you can make sure all equipment is working correctly. If you are using videotape, be sure that the tape is re-wound to the spot you need to begin. 
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[image: image6.wmf]Preparing for the questions the judges could ask when your speech is over:

 Here is a list of possible questions you might be asked:

· Why did you choose this topic? 

· Who helped you?

· How did you finance the project?

· How much time did you spend?

· How did you...?

· What happened when you...?

· Tell us more about ...?

· Are you going to continue...?
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Presentation Date:

Thursday, December 6th  from 1pm to 3pm (You Must Stay the Entire Time)  
8-10 min. presentation, up to 5 min Q & A 
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